Amended and Restated Constitution and By-Laws

of North Annville Fire Company

North Annville Township
Lebanon County, Pa.
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Background

Over the course of the 2023 members of the Bellegrove Fire
Company and the Union Water Works Fire Company had various
discussions amongst themselves as well as with North Annville
Township regarding the merger of the two fire companies. The
merger would allow the fire companies to combine their efforts and
provide for a more comprehensive coverage to those living in, around,
and traveling through the community. Providing much needed fire and
rescue services, medical aid, emergency traffic control, and education
awareness throughout North Annville Township. On October 16,
2023, the officers of both fire companies executed a Memorandum of
Understanding regarding the merger of both fire companies.

Based on the aforementioned reasons, it is the recommendation of
the current members of Bellegrove Fire Company, Union Water
Works Fire Company and the supervisors of North Annville
Township to take the required steps to formally merge the two fire
companies into one and to change the name of the new fire
company to North Annville Fire Company thereby repealing all
prior bylaws while instituting theses amended and restated
bylaws.
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Rules of order shall be taken from "Robert's Rules of Order" for any point
not directly addressed in these Constitution and By-Laws

CONSTITUTION OF NORTH ANNVILLE FIRE COMPANY
North Annville Township
Lebanon County, Pa.

Mission Statement: The purpose of the North Annville Fire Company is to protect the lives and property
of all those living in, around, and traveling through our community. Doing so by providing fire and
rescue services along with medical aid, emergency traffic control, and education awareness.

ARTICLE 1
Officers and Elections

Section 1- The name of the organization shall be the North Annville Fire Company of North Annville

Township, Lebanon County, Pennsylvania.

A. The “Executive Board” of the North Annville Fire Company shall consist of President, Vice-President,
Secretary, Treasurer, Membership Secretary and three Trustees at a minimum but allowable up to five.
Unless otherwise stated within this document each position on the Executive Board is a one-year
term.

B. The “Operational Officers” of the Fire Fighters of the North Annville Fire Company shall consist of
Fire Chief, Deputy Chief, Assistant Chief, Captain, Lieutenant, Duty Officer, Chief Engineer,
Assistant Engineer, Captain of Fire Police, Lieutenant of Fire Police, EMS Chief, EMS Deputy Chief
and Chaplain. Unless otherwise stated within this document each operational position is a one-year
term.

Section 2- The “Board of Directors” shall consist of the executive board and the operational Officers of the

Fire Fighters of the North Annville Fire Company.

A. Any officer or director of the corporation shall not be personally liable for monetary damages as such for
any action taken, or any failure to take any action, unless (1) the officer or director has breached or failed
to perform the duties of his or her office and (i) the breach or failure to perform constitutes self-dealing,
willful misconduct, or recklessness.

B. Any director, officer, employee, or agent of the corporation who was or is a party or is threatened to be
made a party to any threatened, pending, or completed action, suit, or proceeding, whether civil, criminal,
or investigative, and whether brought by or in the right of the corporation or by a third party, by reason of
the fact that he or she is or was a representative of the corporation, or is or was serving at the request of
the corporation as a representative of another entity, partnership, joint venture, trust, or other enterprise,
shall be indemnified by the corporation against expenses (including attorneys’ fees), judgments, fines,
and amounts paid in settlement, actually and necessarily incurred by such director, officer, employee, or
agent in connection with such action, suit, or proceeding, unless it is determined by a court that the act or
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failure to act giving rise to the claim for indemnification constitutes willful misconduct or recklessness.

Section 3- Nominations for the various offices to be filled, shall be opened at the regular meeting of the
Company held in October and remain open until the November meeting.

Section 4- The annual election of officers of North Annville Fire Company shall be held at the regular
monthly meeting in November. The officers elected shall be installed in their elected office January 1* of
the new year following elections.

Section 5- All officers and executive board personnel, if more than one nominee, shall be elected by ballot.
A majority of the votes cast for each office shall be necessary for the election. Only active members
described in article 3 section 5 are eligible to vote. The ballots cast shall be counted in the open meeting, and
the number of votes cast for each candidate for each office shall be publicly announced in the meeting. All
ballots cast shall be retained among the records of the company for a period of thirty (30) days before
destruction.

Section 6- No person shall be elected to any office that is not a member in good standing for at least one
(1) year prior to the date of election.

Section 7 — The first three trustees shall be elected as follows: one shall be elected for a term of one year,
one shall be elected for a term of two years and one shall be elected for a term of three years. Thereafter,
each member of the Board of Trustees shall serve for a term of three years. Trustee number 4 and 5
positions shall only be filled if the president and vice president of the department deems necessary and if
so, shall be one year terms.

Section 8- The fiscal year begins on the First of January of each year.

Section 9- Absentee vote can be done by any active member of the North Annville Fire Co., due to member
not being able to attend meeting. As long as all other voting requirements are met. Absentee vote should be
given to President or Vice President prior to meeting in sealed envelope, dated and signed by active
member to have vote counted in any decision of the North Annville Fire Co.

Section 10- All members at time of election must be of an active status. Exceptions: Any member who
joins or is drafted into any branch of the United States Armed Forces and is currently serving.

ARTICLE 2
Membership

Section 1 — Any person desiring to become a member of this Company shall have their name proposed in
writing on a Fire Company membership application and presented verbally before the membership at a
regular meeting.

A. Membership application must be accompanied by a one time fee of $5.00, along with all background
checks for volunteers, required by the Commonwealth of Pennsylvania.
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B. State law prohibits the Fire Company from accepting anyone who has been convicted of any child abuse
or arson charges. Any other charges of violence, crimes of a sexual nature or crimes which are of a
“moral turpitude” in nature may also be grounds for not accepting the applicant. All other charges
which may appear will be evaluated on a case-by-case nature.

C. Persons under the age of eighteen (18) years of age and at least sixteen (16) years of age are considered
Junior Fire Fighters and must present working papers along with a guardian's signature of approval. This
person has a voice at meetings, but cannot vote, nominate, motion, 2™ a motion, or hold an office.

D. To operate as emergency medical personnel within the company the active member shall be any
American citizen (16) sixteen years of age or over and holds a valid PA certification level: Emergency
Responder, EMT, Pre Hospital Registered Nurse or Paramedic. The active member must also have valid
CPR and other requirements issued by the EMS Chief.

Section 2- Any applicant, by signing their signature to the application, hereby gives consent for their
application to be given to an investigating committee. This committee shall perform additional background
checks, using a third party. They will also investigate character, reputation and any qualifications.

Section 3- The prospective member shall not be permitted to attend neither the meeting in which the
applicant is proposed nor the meeting in which the vote is cast for membership. The prospective member
must be sixteen years of age as of the date of the meeting in which the vote is cast for membership.

Section 4- The prospective member must be a U.S. Citizen or legally reside in the United States.

Section 5- If a prospective member is denied membership, their application fee is non-refundable. They
will be notified in writing of their denial.

Section 6- Disciplinary actions shall be held in the manner outlined below.

A. Report Process: An active member may report to the President or Fire Chief any infractions of another
member that might require action. The President and Fire Chief (if one of these officers are named in
the infraction then it should go the Vice President and or Deputy Chief) shall take actions as deemed
necessary including but not limited to:

1. Discuss, without further action.

2. Mediation

3. Counsel

4. Suspended membership which shall not to exceed 90 days.

B. Appeal Process: A member disciplined by the President or Fire Chief may appeal the decision to the

President or Fire Chief. If a member chooses to appeal, disciplinary action imposed by the President or
Fire Chief remains intact.
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1. Due Process

a. This section is not intended for use in those disciplinary action brought by the officers or the
company that are mutually agreed upon by all parties. It is intended for use when all forms
of mediation fail to resolve a problem. This section is intended to allow the general
membership of the company recourse when allegations of an offense are made by sufficient
active members and/or disciplinary action is considered inappropriate for an offense.
Should an alleged offender wish, he/she may use the "Due Process" as outlined herein, as
means of presenting a defense in the event he disagrees with disciplinary action imposed by
the officers of the company.

b. Once the process is initiated, it shall be carried to its conclusion as described in this section.
The process can only be halted by those responsible for bringing forth charges or requesting
action.

c. Charges may be, but not limited to, abuse of office, failure to perform assigned duties,
charges of acts by word or deed detrimental to the property, active members or good name
of the company or falsehoods affecting the good standing with the company of one or more
of its active members.

2. The following outlines the procedure:

a. Charges shall be presented to the President or Fire Chief in writing and shall be signed by

not less than seven (7) active members in good standing.

b. Notification: The board shall notify an alleged offender of said charges against him/her in
writing within ten (10) days of a meeting when charges are initiated by the President or Fire
Chief. Notice shall be delivered by registered mail and the receipt from the postal service
shall be entered in the record.

C. Opportunity to Respond: The alleged offender shall respond to the charges
brought against him/her within fifteen (15) days of the receipt of notification
of

charges. His/her response shall be in writing or presented verbally directed to
the Secretary. Failure to respond shall be considered admission of guilt and
membership may be forfeited. The alleged offender has the following options:
1. Admit wrongdoing; in which case the officers may deliberate the case and
make its recommendation for resolution of the incident to the company for
dispensation.
11. Voluntary forfeiture of membership for a term of not less than one year. This
carries no admission of guilt, but membership is only restored by vote
of the company.

d. Trial: Once the officers are notified of the request for a trial, a date is to be
agreed upon not less than ten (10) days or more than thirty (30) days from the
receipt of the request for trial. The President shall appoint four (4) active
members to serve of the Judicial Committee. No member shall be appointed to
this committee who was involved in the incident in question. The President shall
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serve as the fifth member of this committee, and chairperson, except if the
President was involved in the incident in question. The chairperson shall only
cast a vote in the event of a tie. Both sides shall present their cases to the judicial
committee. Both sides may present witnesses and have the right to cross
examine witnesses. At the conclusion of testimonies, the matter shall be put to
a vote by the judicial committee. Should a member fail to obey the action voted
on at the conclusion, it shall be considered cause for expulsion.

Section 7- Active members operating Red or Blue Lights:

A. Only the Fire Chief, Deputy Chief, Assistant Chief, Fire Police Captain, Fire Police Lieutenant, QRS
EMS Chief and QRS EMS Deputy Chief are permitted to install and operate red light(s) on personal
vehicle(s).

B. Fire police, firefighters and EMS active members are permitted to install and operate blue light(s) on a
personal vehicle. Active members will only be permitted after 6 months of an active membership and
the approval of the Fire Chief. Blue lights should only be used during emergency situations and should
never be used where the vehicle must pass through a traffic signal.

1. Any complaint that holds value can result in the member loosing blue light privileges
immediately which will be decided by the Chief, Deputy Chief and Assistant Chief.

C. All red and blue lights must be properly registered through the Fire Company with the Commonwealth
of Pennsylvania. Operators of red or blue lights must comply with all the rules and regulations set forth
by the Commonwealth of Pennsylvania.

Section 8- Member Classifications:

A. Active Member: Any person who attends or participates in one fire company function (Example:
Training, emergency call, work detail, fundraiser, administrative duty, or any non emergency function
of the fire department; excluding monthly meetings.) during a 30-day period. This member abides and
follows all rules and policies set forth in the Constitution, By Laws and Standard Operating Guidelines.

B. Active Member: Any person who is an operational officer, part of the executive board and or a
firefighter and or EMS personnel and or fire police.

1. Attends or participates in one fire company function in 30 days which include a training,
emergency or non-emergency call, work detail, fundraiser, vehicle maintenance,
building maintenance, property maintenance or an administrative duty. This function
should bedocumented on an attendance sheet, report or other methods of record keeping.

C. Life Member: Any active member who has been with the company for 25 years.

1. Active members shall receive a “Life Membership” document.
2. Life members do not automatically have voting rights unless they continue to meet the voting
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requirements within.
3. Life members do not need to re-apply to become active membership status, they must maintain the
guidelines set in article 3, section 8.

Section 9- Any member who is collecting Workman’s Compensation from any source or who cannot
perform employment duties due to being under a physician's care, may only participate in activities of this
department. If said person has approval in writing, to place on fire company file, from the attending
physician and or Workman's Compensation company.

Section 10- Any member who becomes inactive for a period of 3 months will be subject to new
membership criteria, unless this member has submitted a letter, stating the reason for inactivity, and an
expected date of

return to active status. (Family, Military Service, Health issues, etc.) The letter shall be submitted to the Fire
Chief.

Section 11- Background Checks

A. The Fire Company reserves the right to perform random background checks of all active members at any
time. They will use information members previously provided, including but not limited to active
members driver’s license and social security information. The background check can include, but may
not be limited to, active members driving record, criminal history, child abuse clearance, sex offender
registry and social media sites.

B. The investigating committee will be in charge of performing these background checks on all active
members at the required time frame, set by the Commonwealth of Pennsylvania. They will keep all
results in the active member’s personnel file. Any negative findings will be reported to the President,
who will convene a Board of Directors meeting, to discuss these findings. Each case will be evaluated
on a case-to-case basis. If any action (suspension pending outcome, termination, etc.) is determined, the
member will be notified within 3 days of the meeting by a letter. The Fire Company reserves the right
to handle all cases at their discretion.

C. The North Annville Fire Company expects all active members to be free of misdemeanors or felonies
which may include but are not limited to: Arson, Theft, Violence, Sexual Nature (especially those
involving minors), and any and all actions of “conduct unbecoming of a member”.

D. The Board of Directors reserves the right to handle any and all charges or allegations on a case-to-case
basis and may determine to suspend, terminate or do nothing, based on information presented to them.

Section 12- Dissolvement: In the event that the North Annville Fire Company would dissolve, the
following procedure will be followed:

A. All existing debts incurred by said company prior to dissolution, shall be paid with existing funds and the

proceeds from the sale of any property which is of the sole ownership of said company. B. Any and all
equipment purchased through funds received from the Annville Area Fireman's Relief Association shall be
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returned to the Annville Area Fireman's Relief Association.
C. Any remaining assets shall be given to North Annville Township to be used for the direct benefit and

welfare of the community. No member of the North Annville Fire Company shall benefit financially
through the dissolution of said company.

ARTICLE 3
Meetings

Section 1- The stated meetings of the Company shall be held on the first Tuesday of each month at seven
thirty PM (19:30 hours) except when the first Tuesday falls on a holiday, then the meeting shall be held on
the 2™ Tuesday or at such other time or date adapted at a regular monthly meeting by means of a motion.
The meeting location should be held at the Union Water Works station on even calendar months and the

Bellegrove social hall location on odd months. This location can be changed with a decision between the
President and Vice President.

Section 2- Special meetings may be called by the President and shall be upon written request of six active
members setting forth the purpose of the requested meeting. Notice of special meetings shall be posted in
all the firchouses for at least five days in advance of the meeting and shall remain continuously posted
during this time. The six active members requesting this special meeting must be present at the meeting.

Section 3- At least seven (7) active members in good standing shall be in attendance to constitute a quorum
for the transaction of business.

A. A remote meeting link will be provided for members who cannot physically attend in person due to
illness or another restriction. For the member to receive attendance credit he/she shall be on video
conference and have attention during the entire meeting. The membership secretary must add this
person to the attendance list at the end of the meeting.

Section 4- In order to vote on general topics and membership throughout the year the member must meet
active status requirements as determined in article 2, section 8. The member must also meet the
requirement of 5 meetings within the past rolling calendar year.

Section 5- To be eligible to vote at the annual election you must be an active member, active membership
as described in article 2 section 8. The member must also have attended 5 company meetings per current

calendar year and can include the prior December meeting allowing for a total of 12 months of eligibility.
(Example: December 2000 - November 2001 = 12 Months)

Section 6- The committee Chairman must call committee meetings. All member of the committee must be
notified by Chairman of set date, time, and location.
Article 4

Amendments

Section 1: Any changes to the constitution or bylaws should follow these guidelines.
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A. An active member who has voting privileges shall provide a written draft of the change or addition at a
monthly company meeting.

B. The draft will be accessible on the company’s bulletin board(s) or designated area(s) to all active
members for review until the following monthly meeting.

C. At the following monthly meeting the eligible voting members shall vote on the new changes to either
approve or deny.

1. If another change occurs before the vote during this meeting another month should pass
for the members to review the updated draft and then vote at the next meeting.
2. Process repeats if changes keep occurring.

D. If the proposed draft is denied by vote a 6-month waiting period must lapse for the same to be proposed
again.

BY-LAWS OF NORTH ANNVILLE FIRE COMPANY
North Annville Township
Lebanon County, Pennsylvania

Article 1
Duties of the President

Section 1- The President shall preside at all meetings of the Company and maintain order therein; and shall
put all motions when seconded, to a vote.

Section 2- The President shall, at the written request of six active members, direct the Secretary to call a
special meeting of the Company or the President shall have the power to call a special meeting.

Section 3- The President shall have the power to appoint a member to fill any vacancy in offices caused by
death, resignation, removal, or failure to serve in the office which one is elected or appointed.

Section 4- The President, Vice President and Membership Secretary shall appoint all committees.
Section 5- The President must reside within North Annville Township and be an active member of the
company for a minimum of 2 years.

ARTICLE 2

Duties of the Vice-President

Section 1- The Vice-President shall, in the absence of the President, preside at the meetings and perform
all of the duties pertaining to that office.
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Section 2- In case of a vacancy occurring in the office of President, by reason of death, resignation or
removal, the Vice-President shall serve during the unexpired portion of the term of the President and
shall perform all of the duties of that office.

Section 3- The President, Vice President and Membership Secretary shall appoint all committees.

ARTICLE 3
Duties of the Secretary

Section 1- The Secretary shall keep an accurate record of the proceedings of the meetings of the
Company in a book provided for that purpose.

Section 2- The Secretary shall, within ten days after the election or expulsion of a member, notify said
member of action taken by the Company.

Section 3- The Secretary shall be at every meeting of the Company with the requisite books and papers,
and if unable to attend, shall cause such books and papers to be conveyed to the meeting.

Section 4- The Secretary shall, within ten days after the adoption of any amendments or revisions of the
Constitution or By-Laws, cause a written copy of the same to be posted on the bulletin board in all fire
houses.

Section 5- The Secretary shall call special meetings when so directed by the President and shall cause
written notice of the time, place and purpose of the special meeting to be posted on the bulletin board in
all the Fire Houses for at least five days prior to the time set for the special meeting.

Section 6- The Secretary shall, on leaving this office, transmit to the successor all books, papers, documents
that may be the property of the Company.

ARTICLE 4
Duties of the Membership Secretary

Section 1- Shall keep an accurate list of the active members of the Company. This shall be compiled by
attendance logs from meetings, calls, trainings, fundraisers, etc.

Section 2- Shall have charge of all keys to the buildings and keep a correct list of the active members who
have keys. The following are guidelines set for the Membership Secretary to issue or regulate keys to active
members.
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A. Requesting active member must be in good standing.

B. Requesting active member must be eighteen years of age or older have completed a one year probation
period.

C. When a member becomes inactive, the member must return the keys.

D. Only the board of directors are entitled to receive a master key, unless authorized otherwise by the
Membership Secretary and President.

E. Before a key can be issued to a requesting member, the Membership Secretary must have approval from
the general Fire Company monthly meeting. This approval is based upon recommendations of one or
more of the following: Fire Chief, Deputy Chief, Assistant Chief, or a Trustee.

Section 3- Post an up to date list of active members prior to elections at Engine Hall and have same list
available for review at election meeting.

Section 4- Control applications and have them reviewed by the investigating committee. Bring said
applications to a meeting for approval/denial.

Section 5- Shall have charge of all pagers and radios for the fire company and keep a correct list of the active
members that have radios and/or pagers and what radio and/or pager that member has been assigned.
Section 6- The President, Vice President and Membership Secretary shall appoint all committees.

ARTICLE 5
Duties of the Treasurer

Section 1- Shall have charge of all the money belonging to the Company and keep correct entries of the
same in books provided for that purpose.

Section 2- The Treasurer shall promptly deposit in the depository designated by the Company all funds of
the Company coming into the Treasurer’s hands and shall pay out the same only by checks as hereinafter

provided.

Section 3- All bills or obligations of the Company shall be approved for payment by the Company, at either
a regular or special meeting, and shall thereupon be paid by the Treasurer.

Section 4- All money paid out from Company funds shall be paid by Voucher checks, signed by the
Treasurer and countersigned by the President or Secretary.

Section 5- The Treasurer has the authority to pay any bills (unapproved) prior to meeting in order to
receive a discount or to meet a due date.

Section 6- The Treasurer must submit a yearly financial statement at the regular monthly meeting in
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January of each year.

ARTICLE 6
Duties of the Trustees

Section 1- The Trustees shall have charge of all property owned by the Company; and shall hold in their
custody the fidelity bonds of the Treasurer, Membership Secretary and any other bonded officers. They
shall see that the property of the Company is properly maintained and cared for and shall submit reports
and recommendations to the Company at each regular meeting.

Section 2- In case of emergency, the Trustees shall have the authority to make necessary repairs to the
Company property. They are invested with authority to incur obligations on behalf of the Company, or to
expend funds of the Company, in an amount not to exceed five hundred dollars per repair or per month.
Unless the repair is considered an emergency and more damage can occur if not fixed immediately, the
trustees may authorize a larger purchase cost. They must notify the President with the reason for the
expenditure.

ARTICLE 7
Duties of the Fire Chiefs

Section 1- The Fire Chief shall have general control of all apparatus and equipment, and the Firefighters of
the Company insofar as directing the use of the apparatus and equipment at an emergency scene and the
placing of the Firefighters to the best advantage for service at an emergency scene.

Section 2- All Firefighters must obey the orders of the Fire Chief and/or Deputy Chief and/or Assistant
Chief. Any firefighters refusing these orders shall be subjected to disciplinary action.

Section 3- The Fire Chiefs shall oversee that accurate records of all emergency and non-emergency calls are
kept in a reputable computer reporting system which shall contain at a minimum the following information:
A. Personnel who attended the call.

B. Apparatus involved in the call.

C. Date and time of the call.

D. A narrative of the call.

E. Type of incident pertaining to the call.

Section 4- The Deputy Chief and the Assistant Chief shall act under the direction of the Fire Chief and
shall assist Fire Chief in the performance of said duties, and in the Fire Chief’s absence they shall act
instead.
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Section 5- The Fire Chief, Deputy Chief and Assistant Chief must be twenty-one years of age or older.

Section 6- The Fire Chief shall submit a report at each regular monthly meeting and a yearly report at the
regular monthly meeting in January.

Section 7- The Fire Chief must reside within North Annville Township and be an active member of the
company for a minimum of 2 years.

Section 8 - The Fire Chiefs shall keep companywide training documentation with minimum of date, times,
and list of attendees.

Section 9 - The Fire Chief shall oversee that correct operational records are completed for all personnel and
maintained in a secured area.

ARTICLE 8
Duties of the Engineer(s)

Section 1- The Engineer and the Assistant engineer shall see that all apparatus and equipment is kept in
good working order at all times. The Engineer or Assistant Engineer designated by Engineer shall instruct
the apparatus drivers in the manner of operation of the apparatus, and at all emergencies, tests, and drills,
shall have charge of the operation of the apparatus, but be subject to the orders of the Fire Chief, Deputy
Chief and Assistant Chief in the operation and use of the apparatus.

Section 2- The Engineer shall present prospective drivers at a regular monthly meeting. Active members
present will vote upon driver.

Section 3- The Engineer also has the right to withdraw any driver until next regular Fire Company meeting
or re-instruct any driver at any time.

Section 4- The Engineer or Assistant may expend funds of the Company in an amount not to exceed five
hundred dollars per repair without prior approval. Unless the repair is considered an emergency that causes
operational issues and or more damage can occur if not fixed immediately, the Engineers may authorize a
larger purchase cost. They must notify the President with the reason for the expenditure.

Section 5- The Engineer must submit a report at each regular monthly meeting.

Section 6- The Engineer must ensure all service records are kept on file for each piece of apparatus.

Section 7- Informs the Fire Chiefs immediately if any apparatus is placed out of service for unscheduled
maintenance or in the event of normal maintenance a 24-hour notice is provided.
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ARTICLE 9
Duties of the Fire Police

Section 1- The Captain of the Fire Police shall have general control over all active members of the Fire
Police and their equipment at any emergency but be subject to the orders of the Fire Chief, Deputy Chief or
Assistant Chief.

Section 2- The Captain of the Fire Police shall be responsible for all records and repair or replacement of
their equipment.

Section 3- The Fire Police must obey the orders of the Captain of Fire Police. Any Fire Police member
refusing to obey Captain’s orders shall be subject to disciplinary action.

Section 4- When an emergency or non-emergency call only involves the fire police, the Captain of the Fire
Police shall oversee that accurate records of all fire police emergency and non-emergency calls are kept in a
reputable computer reporting system which shall contain at a minimum the following information : A.
Personnel who attended the call.

B. Apparatus involved in the call.

C. Date and time of the call.

D. A narrative of the call.

E. Type of incident pertaining to the call.

Section 5- The Lieutenant of the Fire Police shall act under the direction of the Captain and shall assist the
Captain in the performance of said duties, and in absence of the Captain, the Lieutenant shall act instead.

Section 6- The Captain of the Fire Police shall submit a report at each regular monthly meeting and a
yearly report at the regular monthly meeting in January.

Section 7- Captain and Lieutenant must be twenty-one years of age or older.
ARTICLE 10
Duties of Apparatus Operators
Section 1- No piece of apparatus shall be operated or driven except by a duly elected driver. Such drivers
shall take charge of the operation of the apparatus while going to or returning from emergency calls,
provided however, that drivers shall be subject at all times to the orders of the Fire Chief, Deputy Chief, or

Assistant Chief, and while on duty at an emergency call shall serve under the Engineer.

Section 2 — Driver age requirements.
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A. All drivers 21 years of age or older can operate all apparatus and complete an EVOC course within 18
months (or a reasonable timeframe of a local class being provided) of being an approved driver.

B. Drivers between 18 and 21 years of age can only operate a vehicle with a GVW of 20,000 Ibs or less.
Before being an approved driver, he/she must obtain an EVOC certificate. Driver training can occur
before an EVOC certificate.

Section 3- All drivers must have a valid Pennsylvania Drivers License and be subject to all laws set forth
by the State of Pennsylvania.

Section 4- Member is free from any physical or mental defect or disease that may impair his/her ability to
drive an emergency vehicle.

Section 5- Member must not operate company owned apparatus if he/she has been convicted within the last
four (4) years of driving under the influence of alcohol or drugs, and/or has been convicted of reckless or
careless driving within the last two (2) years. Member must complete an EVOC course after the violation
prior to being re-instated driving privileges.

Section 6- Any operator who is charged with a motor vehicle violation above a summary offense, must
provide in writing, the nature of the violation, within 3 days, to the Engineer. The Engineer, along with the
Fire Chief will review these violations and will determine the actions to take, if any. The operator will be
notified in writing if any actions are to be taken. The Engineer and Fire Chief may ask the President to
convene a Board of Directors meeting to help decide any actions, if they determine these violations to be
serious in nature.

Section 7- Any operator that is involved in a vehicle accident (company owned or privately owned vehicle
only while performing company duties) shall submit a report with the date, time, narrative and signature

within 24 hours to the President and Fire Chief. If the President or Fire Chief was the operator the report
shall be filed to the Vice President and or Deputy Chief.

Section 8- In the event of an accident, law enforcement must be notified and requested to respond before
leaving the scene of any accident involving another motor vehicle or person. Exception: If the other vehicle
or person is a local emergency entity and no injury occurred and all involved vehicles are drivable. At
minimal photos should be taken and information exchanged.

ARTICLE 11
Duties of the Captain and Lieutenant of the Company

Section 1- The Captain and Lieutenant must be a firefighter and will continue to serve as firefighters,
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drivers, etc. They will always be under the direction of the Fire Chiefs.

Section 2 — The Captain and Lieutenant shall assist the Fire Chiefs in the performance of their duties, and
in the absence of the Chiefs, they shall act instead.

Section 3 — The Captain and Lieutenant shall determine if the equipment is all in ready condition after each
call, drill, etc. All equipment shall be cleaned and checked for damage, replacement or repair.

Section 4 — The Captain and Lieutenant shall correspond with each other on these duties. They may if
necessary, take charge of specific apparatus, for the ease of checking equipment. These duties are not
expected to be done only by these two persons. They will give orders to do so, and it is up to all personnel
and officers to help. If it is necessary, they will call a work detail. Any apparatus, pump, or equipment
problems shall be reported to the engineers.

Section 5- In the absence of one of these persons, the other will be in charge of all the checks. If both are
absent, after a call, they shall report to the hall, and make a check as soon as possible.

Section 6- These two persons will also know the amount of inventory, and its location on the apparatus.
Also, they shall see that all equipment is properly marked. If any equipment is damaged or out of service,
they will remain appraised, and make it known by word of mouth and by posting it in the engine hall.

ARTICLE 12
Duties Of The Duty Officer

Section 1- A duty officer can be appointed as needed by the Fire Chief, Deputy Chief, and/or Assistant
Chief at times of one or more of the Chief’s absences and or when extra operational needs are granted.
This shall not be a permanent yearly position.

Section 2- The Duty officer shall provide on scene operational and or command support.
Section 3- The Duty Officer has no reprimand authority (unless authorized by the Fire Chief) on personnel
but shall bring all concerns to the Fire Chief to be reviewed after the incident.

ARTICLE 13

Duties Of The EMS Chief & Deputy

Section 1- The EMS Chief shall have general control of the emergency medical services provided by the
company and the active members who act as emergency medical personnel.

Section 2- All EMS active members must obey the orders of the EMS Chief and/or EMS Deputy Chief. Any
EMS personnel refusing these orders shall be subjected to disciplinary action.

Section 3- The EMS Chiefs shall oversee correct records of all emergencies and non-emergency calls are
kept in a reputable computer reporting system which requires at a minimum the following information: A.
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Personnel who attended the call.
B. Apparatus involved in the call.
C. Date and time of the call.
D. A narrative of the call.
E. Type of incident pertaining to the call.

Section 4- The EMS Deputy Chief shall act under the direction of the EMS Chief and shall assist the EMS
Chief in the performance of said duties, and in the EMS Chief’s absence they shall act instead.

Section 5- The EMS Chief and Deputy Chief must be twenty-one years of age or older.

Section 6- The EMS Chief shall submit a report at each regular monthly meeting and a yearly report at the
regular monthly meeting in January.

Section 7- The EMS Chiefs shall keep companywide training documentation with a minimum of date,
times, and attendees.

Section 8- The EMS Chief should oversee that correct operational records are completed for all personnel
and maintained in a secured area.

Section 9- The EMS Chiefs shall oversee the EMS and related equipment on all the company’s apparatus.
Making sure it is up to date and stocked appropriately to provide proper EMS care.

Section 10- The EMS Chiefs will hold monthly EMS training and work with the Fire Chiefs which
collectively includes all the active members.

Section 11- The EMS Chiefs shall maintain Quick Response Service certification.
updates with the Department of Health.

Section 12- The EMS Chiefs shall maintain North Annville Township Fire Company’s continuing
education training site certification with the Department of Health.

Section 13- The EMS Chiefs may expend funds of the Company in an amount not to exceed five hundred

dollars without prior approval to replace medical supplies and/or equipment as needed to maintain licensure

mandates. Unless the medical supplies and/or equipment is considered an emergency that causes
operational and licensing issues, the Chiefs may authorize a larger purchase cost. They must notify the
President with the reason for the expenditure.

Section 14- The EMS Chiefs shall arrange EMS training and safety programs for the community.

ARTICLE 14
Duties Of The Chaplain
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Section 1- The Chaplain shall be an active member who meets all local, state and federal requirements. The
Chaplain shall also receive Fire Chaplain training.

Section 2- The Chaplain shall be elected at the regular yearly elections.

Section 3- The Chaplain shall respond to emergency incidents. They may go to the hospital with injured
firefighters or victims and their families. They offer comfort to the injured, sick and those who have
suffered loss.

Section 4- The Chaplain shall help to plan and conduct firefighter funerals.

Section 5- The Chaplain shall pray and provide guidance at Fire Company

meetings. Section 6- The Chaplain shall provide counsel for active members.

ARTICLE 15
Balloting

Section 1- Every applicant for membership shall be balloted on by the accept or reject ballot method at a
general meeting of the following the report of the investigating committee.

Section 2- After all ballots are cast, the ballots shall be deemed closed and same counted and observed by
the President and 2 other officers.

Section 3- The results of the ballot shall be interpreted as follows:
A. All accept ballots, the applicant is accepted.

B. One or more reject ballots, the application will be returned to the investigating committee for re
investigation and to be re-presented at the next general meeting for a second ballot.

Section 4- If, on second ballot, the ballot reveals 3 or more reject ballots, the applicant shall be denied
membership, provided:

A. The dissenting active members shall foreword to the President of the Company, within 3 days, an
anonymous written notice stating their respective reasons for rejection, and:

B. The President after reviewing same, concurs with their objections.

Section 5- Should the President decide that the reasons do not appear valid, or does not receive written
objections, he shall order a 3" ballot, the results of which shall be final, provided that again, 3 reject ballots
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shall be required for rejection.

Section 6- The member submitting an application may withdraw the application any time before being
accepted into membership.

ARTICLE 16
Duties of All Active Members

Section 1- All active members will obey the Constitution, By-Laws and Standard Operating Procedures set
forth by this department.

Section 2- Active Members who at any time without authority or permission of the Company, Board of
Trustees, or Committee in charge, that removes, defaces, or damages any part of the Company’s property or
paraphernalia, shall pay all damages and be subject to suspension.

Section 3- Any member coming onto Fire Company property or to an emergency scene while under the
influence of intoxicating beverages or substances, or for unlicensed gambling, shall be suspended for a
minimum of 30 days.

Section 4- Any active member who shall at the time of an emergency call refuse to obey the commands of
superiors, or neglect ones duty, shall be subject to disciplinary action.

Section 5- The case of any member subject to disciplinary action for any Violation of the Rules, By-Laws
or S.0.G.'s of this department. These cases shall be reviewed, as set forth in article 2 section 6 of the
constitution.

Section 6- If a member is suspended for any reason, said member has no rights or privileges as a member,
or no access to any fire company property. Members must return all company keys and equipment until the
period of suspension is over.

Section 7- No intoxicating liquors/beverages or substance shall be kept or dispensed on the Company
premises, nor shall unlicensed gambling be carried on therein. Any member being on the Company
premises in an intoxicated condition, creating a nuisance or carrying on disorderly conduct therein, shall
be subject to disciplinary action.

Section 8- Members shall not wear nor carry aboard (any vehicle owned by the North Annville Fire
Company) any firearm (loaded or unloaded) which includes pellet guns and BB guns, any weapons which

includes any look-alike firearms and knives with blades 6” and longer or any explosives. The above term
weapon does not include any tool required for the purpose of fire suppression, rescue operations or
providing emergency medical services. This does not apply to a law enforcement officer who is serving in
an authorized law enforcement capacity. If violation occurs, member is subject to suspension as directed
by the Board of Directors.
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Section 9- No member will be permitted to smoke in company owned apparatus, buildings or while on an
emergency call or training. Smoking is only permitted in designated areas set up by the O.1.C.

Section 10- Any member who is accused or charged with any crime is required to provide a letter in
writing within 3 days to the President. This letter will state the nature of such charges or accusations. The
president will convene a Board of Directors meeting in a timely manner to review this case. Each incident
will be reviewed on a case-by-case basis. The member will be notified in writing of the outcome, within 3
days of the Board of Directors decision.

ARTICLE 17
Committees

The following is a list of some Fire Company Committees, but not limited to, and their duties.

Section 1- Investigating Committee: The President, Vice President and Membership Secretary shall
appoint an Investigating Committee consisting of 3 active members in good standing, who shall begin
their duties as of January of each calendar year. The committee shall receive all new applications for
membership which are presented to the Company and investigate same within 1 month of receipt.
Following 1 month and at the next general meeting, the committee shall present their findings concerning
the character, reputation and desirability of the applicant to the active members present for their
information, prior to voting to accept or reject the applicant. The committee shall dissolve at the end of the
calendar year, providing there are no pending applicants, in which case, the committee will continue to
report and balloting. The committee shall be responsible to conduct background checks on all active
members at the required time frame, set by the Commonwealth of Pennsylvania. They will keep all results
in the active member’s personnel file.

Section 2- Pager Committee: The President, Vice President and Membership Secretary shall appoint a
Pager Committee consisting of three active members. The committee will:

A. Keep extra pagers in stock at engine hall for use when active members pagers are being

repaired. B. Have pager available for any new member.

C. Handle any repairs or replacements necessary as set forth in the guidelines of the Pager and PPE section.
Section 3- Personnel Gear: The President, Vice President and Membership Secretary shall appoint a

Personnel Gear Committee. Their duty will be to recommend equipment and gear (which may have been
destroyed, damaged, outdated, etc.) to the Company for purchase.

Section 4- Auditing Committee: The President, Vice President and Membership Secretary shall appoint an
Auditing Committee of three active members, whose duty shall be to audit all of the books and records of
the Company. The Auditing Committee shall be appointed annually during the month of January and shall
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submit their report to the Company at the regular meeting of the Company held in the month of March
succeeding their appointment.

Section 5- Fireman’s Relief Committee: The President, Vice President and Membership Secretary shall
appoint four active members to the Firemen’s Relief Committee. The committee should be made up of six
active members. Any North Annville Fire Company member can attend Fireman’s Relief meetings but will
not have a vote.

Section 6- Fire Prevention: The President, Vice President and Membership Secretary shall appoint three
active members to the Fire Prevention Committee. The committee duties shall include the following
responsibilities.

A. Prepare and present any necessary Fire Prevention Programs required for a Civic Organization, Church
Group, School, etc.

B. Keep necessary supplies of Fire Prevention (pamphlets, tot-finders, phone stickers, etc.) required for
programs.

ARTICLE 18
Conduct of Meetings

Section 1- Any member wishing to speak during a meeting shall address the President and shall not be
interrupted unless by a call to order from the President. No member shall be allowed to speak more than
three times on the same question, without special permission from the president.

Section 2- All members shall come to order when called upon to do so by the President.

Section 3- All questions shall be determined by a majority vote unless otherwise provided by the
Constitution or By-Laws.

Section 4- Order of Business

. Call to Order

. Pledge to flag

. Chaplain’s prayer

. Reading of Minutes of Last Meeting and Special Meetings
. Treasurer’s Report

. Membership Secretary
. Trustees

. Fire Chief

. QRS Report

10. Fire Police

11. Engineers Report

12. Committee Reports
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13. Unfinished Business

14. New Business

15. Miscellaneous Matters for the good of the company and its
members 16. Adjournment
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